
NWP Admissions/Enrollment Policy

Anti-Discrimination Criteria and Allowable Admission Preferences

The school will adhere to the provisions of Section 2854(2) of the Education Law to guide the 
admission policies and procedures.  As per §2854(2)(a) and (b), the school will be open to any 
student who is qualified under the laws of New York for admission to a public school.  Admission of 
students will not be limited on the basis of ethnicity, gender, intellectual ability, measures of 
achievement or aptitude, athletic ability, disability, race, creed, national origin, religion, ancestry, 
proficiency in English or any other ground that would be unlawful.  In short, there will be no 
admission requirements, and no tests of any sort will be given to determine whether or not 
admission will be granted. However, NWP provides an academic program specifically designed for 
students whose families are recent immigrants or live in homes where languages other than English 
are spoken and will request information to identify these students. If an applicant chooses not to 
provide this optional information, the applicant cannot be disqualified for admission to the school 
(although the applicant will not receive the admissions preference). Preference will be given to 
students from the Community School District 31, ELL/LEP students and those who live in homes 
where languages other than English are spoken and students with siblings already enrolled in the 
school.  We will recruit widely throughout the community.

Scheduled Application and Enrollment Period

Every child will be enrolled who submits a timely application, space permitting.  If the number of 
applications exceeds the school’s capacity per grade level or building-wide, the applicants will be 
selected on the basis of an open lottery.  Preference will be given to students residing in the school 
district in which the school building is located, to siblings of students already enrolled in the school, 
to ELL/LEP students and those who live in homes where languages other than English are spoken, 
and to students returning to the school in any subsequent years of operation (space permitting).

All recruitment activity will begin in late September and application processing will begin around 
January when applications are available, and the lottery will be held after April 1st. Parents will have 
an opportunity to attend one of the three open house activities before applying for admission to the 
school.

The application process begins when a parent or guardian completes an application form.  A 
bilingual representative is present at all parents’ meetings and open houses to assist parents in 
filling out the admission application, as well as by phone to respond to parent questions and/or 
concerns.  In addition, applications are provided in Spanish for parents who feel more comfortable 
submitting applicant information in Spanish. Other translations will be available as need indicates.  It 
will provide the school with basic information about their child, such as name, address, date of birth 
and number of siblings applying to the school.  All applications must be received on or before the 
application deadline.  Once received, the application will be time-stamped, photocopied to a 
separate secured file, and entered into a database.  All information provided on the application will 
be verified with the applicant’s family, in particular the student’s age, address, LEP/ELL status, home 
language status and sibling status.  After an application has been deemed completed and accurate, 
a confirmation card will be mailed indicating the receipt of the application.

Outreach Plan

Upon approval of the charter, NWP will launch an extensive outreach effort in the local community 
and will not be selective in any way.  A recruiting team composed of school staff will focus 
exclusively on this effort.

The goal of the outreach plan is to provide as much information as possible to families who may be 
interested in enrolling their child.  To achieve this end, information kits containing brochures, flyers, 
application forms and vital school information will be distributed throughout the community.  These 
information kits, translated in both English and Spanish will be made available to elementary schools 
in the community, local businesses, social service agencies, and any other institutions serving 
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families with children and will also be mailed to families with school age children.  In addition, the 
school will advertise in the local newspaper and hold a series of information sessions in the 
community, which will include open houses and recruitment fairs.

Attracting Students with Disabilities and English Language Learners

Aligned with the charter law, NWP is committed to making good faith efforts to attract and retain 
students with disabilities and limited English proficient students comparable to the District 31. The 
school provides SETTS, ICT, and related services. Any child eligible for admission to a traditional 
public school is eligible for admission to a public charter school including student with IEPs (Special 
Education Students) and English Language Learners (ELL’s) or students with Limited English 
Proficiency (LEP).  NWP will ensure that such students are welcomed and served in an effective 
manner.  The staff of NWP will recruit families of students who are learning English as a second 
language and who have special education needs. Given the location in a community with a large 
population of recent immigrants, NWP has an admission preference for ELL/LEP students and those 
who reside in homes where English is not the primary language. Some of the strategies our 
recruitment team will employ to attract students with disabilities and ELL’s include:

● Designing marketing materials that highlight the number of special education teachers on 
staff

● Designing marketing materials that contain a description of the special education and related 
services that the charter school will provide directly (inclusion model, etc.) and those that will 
be provided by the student’s district of residence or other provider 

● Designating Director of Student Support to oversee the provision of special education 
programs and services.

● Designing marketing materials that will describe the type of program the school will provide 
LEP/ELL students 

● Designing marketing materials that provide a description of how LEP/ELL students will have 
equal access to all programs and services including the following: instructional services (e.g., 
tutoring); support services (e.g., guidance and counseling); all school programs, including 
gifted, music, art, vocational, and technology programs; and all after school programs 
including athletics 

● Designing marketing materials that highlight the number of bilingual highly qualified teachers 
on staff 

● Raising awareness of how the school will provide parental notices in multiple languages, has 
persons on staff who can communicate with them and how they are kept abreast of their 
rights and responsibilities 

In addition, recruitment staff will make visits to neighborhood feeder schools (elementary schools, 
and middle schools) that serve higher populations of students who are learning English as a second 
language and who have special education needs.  Given NWP location in CSD 31, the board 
expects the school to have a large number of ELLs and LEPs enrolling.  

Lottery

The lottery will be held in full view of the public.  The Director of Student Support and Director of 
School Organization will be responsible for conducting the lottery with an outside independent 
auditor. The lottery names of students are entered into Random.org. An individual who is not 
connected with the school will facilitate the lottery process to maintain neutrality. The name of every 
applicant will be entered in a spreadsheet and sorted by grade and preference categories. We will 
be using random.org to randomly select numbers for each category and grade. There will be five 
drawings for each grade; one for siblings of currently enrolled students; one for ELL/LEP students 
and those who live in homes where languages other than English are spoken applicants in district 
31; one for ELL/LEP students and those who live in homes where languages other than English are 
spoken out of district 31; one for non-ELL/LEP applicants in District 31; one for out of district non-
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ELL/LEP applicants. Staff will announce lottery numbers for parents in audience at the time of the 
lottery. The school will be mailing out notifications to all parents within three days after lottery.  After 
the lottery is held, accepted students will receive an acceptance letter with a detailed explanation of 
how to register and enroll their child in NWP.  The acceptance letter will include registration dates, 
and list the documents that parents need to bring on registration day to register their child.  The letter 
will also state that the child must be present at the time of registration.

Students who were not accepted will receive a postcard with the waitlist number drawn from the 
night of the lottery notifying them that they will be placed on a waiting list.  Should openings become 
available, the waitlisted students will be contacted in the order they were selected in the lottery.

Student Registration

On registration day, NWP administrative team will begin to register each student. This process will 
continue till all students are registered.

Withdrawal Procedures

Once the school receives notification from a parent or guardian regarding the child’s withdrawal from 
NWP, the Director of Student Support or designee will confirm the withdrawal in writing with the 
parent or guardian.  NWP will call the child’s new school to confirm enrollment and date of first 
attendance.  Student records will be forwarded to the new school upon an official request.  Student 
records will be in locked cabinets, and a record access log will be kept indicating all persons who 
reviewed the information and when.

Re-Enrollment

In April of each year, the school will disseminate an Intent to Return form to all students.  The form 
will ask parents to indicate if their child will be returning to the school the following September. 


